
 1 

 

PATCH ELEMENTARY 

SCHOOL 
 

 
 

STUDENT, PARENT 

HANDBOOK 

SY 2012-13 

 

Telephone: 0711-680-5200       

WEB SITE: http://www.patch-es.eu.dodea.edu 

http://www.patch-es.eu.dodea.edu/


 2 

CONTENTS 
 

INTRODUCTORY INFORMATION 

 
Welcome!       4 

Chain of Command       5                                           

School Telephone Numbers, Addresses   6 

School Boundaries      7             

School Overview, Accreditation    8 

Continuous School Improvement    8    

Mission and Vision Statements    9  

Community Strategic Plan     10-11 

 

SCHOOL POLICIES 
 

Attendance, Absences      12 

Bicycles and Skateboards     13 

Books and Supplies      13 

Cell Phones       13 

Change of Address      13 

School Rules       14 

Bullying and Harassment     15-19 

Discipline       20 

Dress Code       21 

Dogs        21 

Early Withdrawal, Promotions    21 

Electronic Equipment, Games and Players, Toys  21 

Entrance Requirements     22 

Grading Policy       22-23 

Grade Readjustment and Retention    23 

Health and Safety      23-26 

Homework       26 

Religious Expression      27 

Smoking       27 

Testing       27 

Weapons       27 

 

BUS TRANSPORTATION    28 

 

SCHOOL PROCEDURES 

 
Arrival at School      29 

Child Find       29 

Emergency Evacuation/Drills     29 

Lockdown Drills      29 

Lost and Found      29 

Lunch Program      30 

Newsletter       30 



 3 

Progress Reports and Conferences    31 

Recess        31 

School Visitation      31-32 

Snow Days       32  

Sports Activities      33                    

Telephone Calls      33 
 

CURRICULUM AND EDUCATIONAL PROGRAMS 

 
Adopted Textbooks      33 

Mathematics       34 

Reading and Language Arts     34 

Science       34 

Social Studies       34 

Music        34 

Host Nation       34 

Art        34 

Physical Education      34-35 

English as a Second Language    35 

FLES        35 

Gifted Education      35 

Information Center      36 

Guidance Counselor      36 

School Psychologist      36 

Math Coach       36 

Literacy Coach      37 

Read 180       37                                                      

Special Education      37 

Learning Impairment      37        

Occupational and Physical Therapy    37 

Preschool Services for Children with Disabilities  37 

Speech Therapy      38 

Special Education Due Process Rights of Parents  38 

Study Trips       38 

German Immersion      39 

Multi-Age       40 

 

EXTRA CURRICULAR ACTIVITIES 
 

Recent Activities Offered     41-42  

 

SCHOOL ORGANIZATIONS 
 

Parent Teacher Association     42 

School Advisory Committee     43 

 

GANG AWARENESS AND PREVENTION 

 
Gang Awareness and Prevention    43 



 4 

WELCOME! 

 

 

Dear Parents: 

 

Welcome to Patch Elementary School!  We value you as a partner in your child's 

education and look forward to working with you this school year. I am very proud of 

our school, the teachers and support personnel, and especially, our students. Please take 

every opportunity to become involved in our school and in your child's education. A 

partnership between families and schools is essential to ensure a quality education for 

children. 

 

We have a very active Parent Teacher Association (PTA) and School Advisory 

Committee (SAC). I invite you to join the PTA, attend the SAC meetings, and become 

one of the many volunteers who share their energy, time, and interests with the children 

at Patch. With your positive support, you should find that this will be a rich educational 

experience for your child. 

 

Patch ES is filled with many opportunities for learning. Activity-centered learning is 

offered in core subjects, as well as a host of enrichment activities. Technology is an 

integral part of the children's daily instructional program. Please read our weekly 

newsletter, The Stallion, and check out our Web site at: http://www.patch-

es.eu.dodea.edu/ to be informed of all of the activities that will be taking place this 

year. 

 

We look forward to seeing you in the school soon. 

 

 

 

Nancy Hammack 

Principal 
 

 

 

 

 

 

 

 

 

 

 

Patch ES Mascot:  The Stallion 
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DEPARTMENT OF DEFENSE DEPENDENT SCHOOLS 

 

CHAIN OF COMMAND 
 WITHIN THE SCHOOL SYSTEM 

 
If parents have questions or concerns regarding a teacher’s actions, policies, their child’s behavior or 

academic progress, they should contact the person who can most readily and accurately address their 

inquiry, i.e., the specific teacher involved.  If a parent calls an administrator before talking with the 

classroom teacher, the administrator will refer them back to the classroom teacher.  If the teacher is 

unable to satisfactorily address the problem, the parent may contact an administrator and schedule a 

joint conference with the parent, teacher and administrator. 
 

 

 

PATCH ELEMENTARY SCHOOL 

Chain of Command  

 
 TEACHERS, SPECIALISTS 

 

 SHEREE FOSTER, ASSISTANT PRINCIPAL 

 

NANCY HAMMACK, PRINCIPAL 

 

MIL: 430-5200 

CIV: 0711-680-5200 

 

HEIDELBERG DISTRICT OFFICE 

 
STEVEN SANCHEZ, ASSISTANT SUPERINTENDENT 

MIL: 388-9383/73 

CIV: 06221-7590-2312 

FRANK ROEHL, SUPERINTENDENT 

MIL: 388-9383/73 

CIV: 06221-7590-2312 

 

STUTTGART CHAIN OF COMMAND (MILITARY/ DODEA) 

 

JOE HOLDER, SCHOOL LIAISON OFFICER 

430-7465 

 

   USAG-STUTTGART 

COLONEL JOHN P. STACK 

421-1300 
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 ALEXANDER M. PATCH ELEMENTARY SCHOOL 

  TELEPHONE NUMBERS/ADDRESSES 

 

SCHOOL TELEPHONE NUMBERS 
 

School Office: 

DSN 430-5200 

CIVILIAN: 0711/680-5200 

FAX:  0711/687-7134 

 

Nurse: 430-4030 

 

 

SCHOOL ADDRESSES 

 
Military Address: 

Alexander M. Patch Elementary School 

Unit 30401 

APO AE 09107 

 

Civilian Address: 

Alexander M. Patch Amerikanische Grundshule 

Katzenbachstrasse Geb. 2387 

Kurmaerker Kaserne 

70569 Stuttgart 
 

World Wide Web Site: http://www.patch-es.eu.dodea.edu/ 
 

SCHOOL HOURS 
 

Office Hours: 7:30 a.m. to 3:30 p.m. 

Classes begin: 8:00 a.m. 

Student dismissal: 2:30 p.m. 
 

LUNCH AND RECESS 

Kindergarten:  11:30-12:15 p.m. 

Grade 5:  11:40-12:25 p.m. 

Multi-Age:  11:50-12:35 p.m. 

Grade 2:  12:00-12:45 p.m. 

Grade 1: 12:10-12:55 p.m. 

Grade 3: 12:20-1:05 p.m. 

Grade 4:  12:30-1:15 p.m. 

 

http://www.patch-es.eu.dodea.edu/


 7 

SCHOOL BOUNDARIES 
 

The Stuttgart Garrison Commander and the Heidelberg District Superintendent established the 

boundaries for Patch Elementary School. These boundaries include both the Patch and outlying 

communities surrounding Patch. Feeder zones established with Böblingen Elementary/Middle School 

and Robinson Barracks Elementary/Middle School are utilized to balance enrollments or offset 

overflow.  All exceptions to the feeder plan require the approval of the District Superintendent.  

 

Attendance at Patch is based upon the home address of the child. Questions or concerns regarding 

school boundaries, especially within the outlying communities, may be addressed to the school 

principal, the base housing officer, the school bus office, or the USAG-Stuttgart School’s Officer. 
 

 

 

 

Alexander M. Patch Elementary School 

Stuttgart, Germany 
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SCHOOL OVERVIEW/ACCREDITATION 

 
SCHOOL OVERVIEW 

 
The Department of Defense operates schools worldwide for children of military sponsors, Department 

of Defense civilians, and State Department personnel. The headquarters for the Department of 

Defense Educational Activity (DoDEA) is located in Arlington, VA.  

Patch Elementary lies within the boundaries of the Heidelberg District, which is part of DoDEA-

Europe. 

 

Patch Elementary was opened in 1979. It provides instruction to about 650 students in grades 

kindergarten through fifth grade.  There are approximately eighty-seven staff members at Patch 

Elementary School.  This number includes two administrators, grade-level teachers, specialists, 

clerical and technical personnel. The school is located on Patch Barracks, building number 2387. 

 

ACCREDITATION 
 

Patch Elementary is accredited by the North Central Association of Schools and Colleges (NCA). The 

NCA is the largest accrediting organization geographically and collectively in the United States. Patch 

is proud to be a member of the NCA and strives continuously to exceed the high standards and 

expectations of the periodic organizational evaluations. 
 

 

CONTINUOUS SCHOOL IMPROVEMENT PLAN 

 
Each DoDEA school develops a Continuous School Improvement (CSI) Plan.  Each school’s CSI is 

unique and is developed based on the needs of the particular school. The CSI is an integral part of 

each school’s NCA accreditation.  

 

The Patch Elementary School CSI goals are 1) All Students will Improve their Writing Across the 

Curriculum and 2) Math Communication Skills.  We have selected specific strategies and activities 

aligned to each of our goals.  We welcome parent participation in the CSI process.  Please stop by or 

call to inquire on how you can contribute.  These goals were developed after a review of student 

performance on several assessments that included standardized tests in language arts, math, science, 

and social studies.  
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PATCH ELEMENTARY SCHOOL’S 

 

MISSION STATEMENT 
 

 

To provide an exemplary education that 

inspires and prepares all DoDEA students for 

success in a dynamic, global environment. 
 

 

VISION STATEMENT 
 
 

 “Our vision is to inspire all students at 

Patch Elementary School to reach their 

personal, social, and academic potential in a 

nurturing and responsive learning 

environment.” 
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DEPARTMENT OF DEFENSE EDUCATION ACTIVITY 

2006-2011 COMMUNITY STRATEGIC PLAN 
 

 

Goal 1 – Highest Student Achievement 

All students will meet or exceed challenging standards in academic content so that they are 

prepared for continuous learning and productive citizenship. 

 

Outcome A:  Student Performance and Assessment 

All students will achieve or exceed proficiency levels aligned to clearly defined program and 

curricular performance standards.  Individual student progress will be continuously measured using 

multiple internal and external performance-based assessments. 

 

Outcome B:  Opportunities to Learn and Citizenship 

All students will have access to varied and challenging learning opportunities and appropriate 

interventions and/or modifications to ensure continuous learning and productive citizenship. 

 

 
 

 

Goal 2 – Performance-Driven, Efficient Management Systems 

DoDEA will use a performance driven management system that operates in a timely, efficient, and 

equitable manner; places resource allocation and decision-making at the lowest operational level; 

and facilitates a safe environment conducive to optimum student achievement. 

 

Outcome A:  Resource Allocation/academic and Student Support Services 

An annual budget plan will be designed and implemented at all levels in direct support of the 

Community Strategic Plan.  All appropriate operational levels will have the resources, authority, and 

accountability to ensure equitable student access to programs and support services necessary to 

achieve or exceed individual education standards. 

 

Outcome B:  Facilities and Equipment 

All levels will participate in the development and implementation of an equitable plan to identify and 

schedule maintenance, life-cycle replacement, and upgrades to facilities, equipment, technology, and 

materials that support an environment conducive to learning. 

 

Outcome C:  Safe Environment 

All schools will have safe, well-managed, and disciplined environments conducive to learning. 
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Goal 3:  Motivated, High Performing, Diverse Workforce 

The DoDEA workforce will be motivated, diverse, and committed to continuous professional growth 

and development resulting in exemplary performance and optimum student achievement. 

 

Outcome A:  Personnel Management Practices 

Administrators at all levels will continually recruit, hire, support, evaluate, and recognize personnel in 

order to retain a highly motivated and committed workforce, who reflect the diversity of the school 

community, in support of student achievement. 

 

Outcome B: Continuous Professional Development and Training 

Personnel at all levels will participate in continuous professional development and training to support 

standards, which enhance job performance. 

 

 

Goal 4:  Network of Partnerships Promoting Achievement 

Every level of DoDEA will develop, promote, and maintain a network of partnerships to enhance 

optimum student achievement. 

 

Outcome A:  Partnerships 

All levels of the organization will develop, promote, and maintain a network of meaningful 

partnerships and alliances to enhance social, emotional, and academic growth and to maximize 

resources. 

 

Outcome B:  Communication System 

All levels of the organization will develop and implement a multimedia communication plan to 

enhance dialogue and promote trust among staff, parents, students, and the community. 
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SCHOOL POLICIES 
 

ATTENDANCE, ABSENCES 
 

The DoDEA educational program is organized on the premise that all students will attend school 

regularly and punctually. In an effort to verify the safe arrival of students to school, the following 

procedures have been implemented: 

 

1. It is the responsibility of the parent/guardian to call the school every time a student is absent. 

Absences must be reported to the school office before 8:30 a.m. by calling DSN 430-5200 or 

Civilian 0711-680-5200. You may also use the school website to send a message reporting an 

absence. 

2. Teachers must receive as much notice as possible before a planned family trip so that they can 

schedule appropriate makeup assignments.   

3. Following any absence the parent or guardian will provide the teacher with a written 

explanation of the absence.  

Examples of excused absences are: 

1. Illness or injury 

2. Family emergency 

3. Medical or dental appointment (after-school appointments are preferable) 

4. Family trips (trips outside normal school days are preferable) 

5. Religious obligations 

 

For the safety and security of our students, children who arrive late (after 8:15) or depart early for 

medical, dental or family appointments, must be signed in/out by a parent or guardian in the 

school office. Children will not be allowed to leave school grounds early without a parent or guardian. 

A valid ID card is required when signing out a student. Advance notice, if possible, with the time of 

pickup should be sent to the child's teacher. Students will be called to the office at the time he/she is 

signed out by a parent. 
 

TARDINESS 

 

Students arriving at school after 8:00 a.m. are considered tardy. Students who arrive after 8:15 

a.m. must be signed in to school in the school office by a parent or guardian. Repeated tardiness 

will be addressed with the parents by the teacher and/or school administration.  

 

MAKE-UP WORK DURING FAMILY TRIPS 

 

Because our instructional program is based on the premise that children learn best from interactive 

activities within the classroom, it is imperative that absences be minimized. Since classroom activities 

can involve simulations, demonstrations and cooperative group projects, family trips during school 

days, as well as early withdrawal of students before the completion of the school day, are strongly 

discouraged. Please make every effort to schedule appointments and travel so that they do not 

interfere with your child’s school program. 

 

In the event that a family trip must be scheduled during school, the same principles that guide our 

instructional program will determine the make-up work given. Any testing missed will be made up after 

the student returns to school. The family trip may then become the springboard that students will utilize to 

make cross-curricular connections. Depending on the student's grade placement, he/she may be asked to 

complete missed class assignments and/or any of the following assignments during an absence: 
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BICYCLES AND SKATEBOARDS 

 

Bicycles, roller blades, scooters, skateboards and “Heeleys” are prohibited on school grounds for 

safety’s sake. A high concentration of pedestrians and automobiles within the school environment is 

not conducive to such recreational devices. 

 

BOOKS AND SUPPLIES 
 

The school provides textbooks, workbooks and most instructional materials. The proper care and use 

of these items are the responsibility of the student. It is the responsibility of the student’s sponsor to 

replace lost or damaged schoolbooks or other school property. Sponsors will order the replacement 

on-line and have the item(s) sent directly to the school.  A copy of the order should be submitted to 

the school office of proof of purchase. Students are also responsible for furnishing their own pencils, 

paper, crayons, and other similar items requested by individual teachers. School supply lists may be 

obtained from the school office. 
 

 
 

CELL PHONES 
 

Student possession and use of cell phones is not permitted unless the principal has granted prior 

approval.  Parents must provide, in writing, to the principal the reason(s) why it is necessary for their 

child to have a cell phone with him or her at school.  The principal will provide written 

approval/disapproval to the parents.  

 

CHANGE OF ADDRESS 

 

It is of vital importance that all school registration information be kept up-to-date. ANY CHANGES 

IN HOME PHONE NUMBER, DUTY PHONE NUMBER, E-MAIL ADDRESS, HOME OR 

MAILING ADDRESS MUST BE REPORTED IMMEDIATELY.  An emergency contact number 

of a friend or neighbor must also be provided. In the event of an emergency, the school will make 

every effort to contact parents, guardians, or emergency contact person from the information provided. 
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SCHOOL RULES 
  

1. Do nothing that could cause injury to others. 

2. Do nothing to disrupt the learning of others. 

3. Respect community and personal property. 

4. Obey all school adults promptly and respectfully. 

5. Use appropriate language at all times. 
 

 

ON THE PLAYGROUND 
 

 No throwing of sticks, stones, snowballs, or other objects 

 Use playground equipment in a safe manner (i.e. no standing on swings, jumping from swings,  

hanging upside down, or climbing up slides) 

 Do not play on equipment when wet or icy 

 Follow the playground monitors’ instructions 

 Show respect to all adults on the playground  

 No fighting, wrestling, tackling, football type contact games, or chasing “tag” games 

 No rudeness or bad language 

 Remain on the playground at all times, unless excused by a monitor 
 

 
 

 

IN THE CAFETERIA 

 

 Follow directions the first time they are given 

 Speak quietly 

 Remain Seated 

 Clean up  

 Walk to the playground 
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BULLYING AND HARASSMENT 
 

The U.S. Army Garrison and DoDD Schools are committed to making our community and school safe, 

caring, and welcoming places for all our children and youth.  We will treat each other with respect, and 

we will refuse to tolerate bullying in any form in our community or at our school. 

 

Our community and school define respect as follows: Treat others with the dignity and regard you would 

want to be treated with. 

 

Our community and school define bullying as follows:  Bullying is a mean and one-sided activity 

intended to harm where those doing the bullying get pleasure from a targeted child’s pain and/or misery. 

Bullying can be verbal, physical, and/or relational; have as its overlay race, ethnicity, religion, gender 

(including sexual orientation), physical, or mental ability; includes all forms of hazing and cyber 

bullying.  It can be and often is continuous and repeated over time, however, once is enough to 

constitute bullying. 

 

Bullying that happens off of school grounds, including all forms of cyber bullying can impact the feeling 

of safety the targeted child has upon returning to school with the perpetrator(s) and can create an 

intimidating, hostile or offensive environment for all students. The school and the Civilian Misconduct 

Action Authority (CMAA) will address these actions when necessary for the well-being and safety of 

the community and all students involved.  All suspension and expulsion documents, if forwarded to the 

CMAA, may be used as aggravating factors when considering administrative action in juvenile civilian 

misconduct under Army Europe Regulation 27-9. 

 

Examples of bullying include but are not limited to: 

 Taunting 

 Using put-downs, such as insulting or making fun of someone’s race, religion, physical 

ability or disability, mental ability or disability, gender—including perceived or actual sexual 

orientation 

 Threatening or ganging up on someone 

 Stealing or damaging another person’s things (stealing or damaging can also be considered a 

criminal offense) 

 Spreading rumors about someone 

 Physically hurting a targeted child, including, but not limited to hitting, kicking, tripping, 

pushing, shoving 

 Unwanted touching, patting, grabbing, hugging, kissing, cornering, blocking passage, 

bumping (can be considered a form of assault which is a criminal offense) 

 Shunning or purposefully excluding a targeted student or trying to get other students not to 

play with targeted child 

 Using a cell phone, gaming device, the Internet, or other social media to threaten, stalk, 

ridicule, humiliate, taunt, spread rumors, lock out of a game, or hack into a targeted child’s 

account   

 Hazing, i.e. “any intentional, knowing, or reckless act by one person alone or acting with 

others, directed against a student, that endangers the mental or physical health or safety of a 

student for the purpose of pledging, being initiated into, affiliating with, or holding office in 

an organization”   
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Adults in our community and staff at our school will do the following to prevent bullying and help 

children feel safe: 

  

 Closely supervise children and youth in all areas of the Child, Youth and School (CYS) 

Services and school (to include the school and playground)  

 Watch for signs of bullying behavior and stop it when it happens 

 Teach the Steps to Respect program and/or other supplemental Social Skills lessons to          

increase awareness and empowerment in all children and youth in our school and CYS 

Services (It is the school culture and social environment that these policies, procedures, and 

programs create as well as reflect) 

 Provide training opportunities for students and families regarding awareness and prevention 

of bullying 

 Take seriously families’ concerns about bullying and create a procedure for reporting 

 Look into all reported bullying incidents and respond quickly and appropriately 

 Assign consequences for bullying based on the school discipline code. 

 Maintain open communication between CYS Services staff and school staff for optimal 

support of all children involved in a bullying incident 

 Provide immediate consequences for retaliation against students who report bullying 

 

Children and Youth in our Community will do the following to prevent bullying: 

            

 Treat each other respectfully 

 Refuse to bully others 

 Refuse to let others be bullied 

 Refuse to watch, laugh, or join in when someone is being bullied 

 Report bullying to an adult 

 Try to include everyone in play and social interaction, especially those who are often left out 

 

Discipline Procedures for Bullying in School 

 

Consequences for bullying will always include a procedure for holding accountable for their actions the 

perpetrator(s) and any bystanders who played an active supporting role in the bullying. Other procedures 

can range from positive behavioral interventions to expulsion from school.  These consequences are 

dependent on the nature and severity of the behavior, the age of the student and the student’s past 

behavior.  The purpose of these procedures is for holding student(s) accountable for the bullying, 

preventing another occurrence, and protecting the targeted child.  

 

Consequences for bullying may include, but are not limited to the following: 

 Notify parents/guardian of the incident and consequences   

 Assisting the perpetrator(s) to find more appropriate ways to relate to peers 

 Conference with teacher, principal, and/or parent 

 Referral to school counselor 

 Corrective instruction 

 Behavior management plan 

 Temporary removal from the classroom 
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 Loss of school privileges 

 Classroom or administration detention 

 In-school suspension 

 Out of school suspension 

 Legal action 

 Expulsion 

 

Note:  If the school can handle the behavior problem internally, it is within their right to do so.  Should 

the behavior escalate, or present a danger to the order, discipline, and safety of the Garrison, the 

individual should be referred to the Assistant Civilian Misconduct Action Authority (ACMAA).  Any 

behavior that constitutes a criminal act or breaks the law must be reported to the military Police with a 

notification to the ACMAA. 

 

Discipline Procedure for Bullying in CYS Services 

 

Consequences for bullying will always include a procedure for holding accountable for their actions the 

perpetrator(s) and any bystanders who played an active supporting role in the bullying. Other procedures 

can range from positive behavioral interventions to removal from the program.  These consequences are 

dependent on the nature and severity of the behavior, the age of the youth and the youth’s past behavior.  

The purpose of these procedures is for holding perpetrator(s) accountable for the bullying, preventing 

another occurrence, and protecting the targeted youth.   

 

Consequences for bullying may include, but are not limited to the following: 

 Notify parents/guardian of the incident and consequences  

 Assisting the perpetrator(s) to find more appropriate ways to relate to peers. 

 Conference with youth and/or parent 

 Referral to Social Work Services, such as Social Work Services, Garrison Chaplain and 

Military Family Life Counselors 

 Corrective instruction 

 Behavior management plan 

 Community Service—as determined by the CMAA 

 Temporary loss of CYS Services program privileges as determined by Program Director and 

CYS Services Coordinator 

 Loss of logistical support as determined by the CMAA 

 Legal action 

 Removal from all CYS Services programs 

 

Note:  If CYS Services can handle the behavior problem internally, it is within their right to do so.  

Should the behavior escalate, or present a danger to the order, discipline, and safety of the Garrison, the 

individual should be referred to the ACMAA.  Any behavior that constitutes a criminal act or breaks the 

law must be reported to the Military Police with a notification to the ACMAA. 

 

Support for a Target of Bullying 

 

The effects of bullying on the targeted youth cannot be over emphasized.  Isolation, lack of friends 

and/or support, and a feeling of helplessness that targets of bullying experience can be devastating.  The 
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Garrison and School will ensure that targeted youth receive all support necessary. Actions may include 

but are not limited to: 

 Notify parents/guardians immediately of the incident.  Give them the method to use to report 

any further targeting of their child. 

 Take effective measures to keep the targeted youth safe at school and at CYS Services; give 

him/her tools to stand up to the perpetrator(s), and support to keep the targeted youth from 

succumbing to the bullying. 

 Identify a person or persons to whom the targeted youth can safely report any further        

bullying incidents.  

 Should the targeted youth appear to be in immediate danger of hurting himself/herself; 

parents will be notified without delay.  If parents are not available, the Military Police will be 

contacted and asked for an immediate and emergency referral to Social Work Services. 

 Should the behavior be a concern to the well-being and safety of the community, the 

ACMAA will be contacted. 

 Provide referrals to counseling services, such as Social Work Services, Garrison Chaplain 

and Military Family Life Counselors. 

 Maintain open communication between CYSS staff and school staff for optimal support of 

the targeted youth. 

 

 

Important note on Discipline vs. Punishment: 

 

Punishment is adult oriented, imposes power from without, arouses anger and resentment, invites more 

conflict, exacerbates wounds rather than heals them; is preoccupied with blame and pain; does not 

consider reasons or look for solutions; does something to a student; involves a strong element of 

judgment; and demonstrates a teacher’s ability to control a student. 

 

Discipline is not judgmental, arbitrary, confusing, or coercive. It is not something we do to students. It is 

working with them. It is a process that gives life to a student’s learning. It is restorative, and invites 

reconciliation. Its goal is to instruct, guide, and help students develop self-discipline—an ordering of the 

self from the inside, not an imposition from the outside. 

 

The process of discipline does four things the act of punishment cannot do: 

1. Shows students what they have done. 

2. Gives them as much ownership of the problem that they can handle. 

3. Gives them options for solving the problem. 

4. Leaves their dignity intact. 

 

For mistakes, mischief, and mayhem that unintentionally or intentionally create serious problems of 

great consequence, the Three R’s—restitution, resolution, and reconciliation—are incorporated into the 

four steps of discipline. 

 

R.S.V.P. -- Consequences need to be Reasonable, Simple, Valuable, and Practical. 
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Signed on this 16
th

 day of April, 2012 

 

 

/S/ Original Signature On File    _________    /S/ Original Signature On File__        _  

Carl D. Bird III      Suzanne V. King 

COL, LG                  CYS Services Coordinator 

Commanding       USAG Stuttgart 

 

 

 

/S/ Original Signature On File    _________   /S/ Original Signature On File__         

Dr. Robert Allen     Michael Johnson 

Principal      Principal 

Patch Elementary School    Robinson Barracks ES/MS 

 

 

 

/S/ Original Signature On File    _________   /S/ Original Signature On File__        _ 

Dale Moore      Danny Robinson 

Principal      Principal 

Boeblingen ES/MS     Patch High School 

 

 

 

Note of explanation: 

Civilian Misconduct Action Authority=Garrison Commander 

Assistant Civilian Misconduct Action Advisor=staff member that serves as action advisor to the 

Garrison 
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DISCIPLINE 

 

Discipline in our school is a cooperative undertaking between the student, the teacher, the parent and the 

administration.  A high standard of conduct is expected of all students.  We believe that all of our 

students can behave appropriately in the classroom.  We will not accept behavior from a student that 

prevents us from teaching or stops any other student from learning.  We believe that all children have 

the right to learn in a safe and orderly environment.  The esteem and integrity of the child is very 

important to the discipline process. 

 

IN THE CLASSROOM 

 

Each teacher will develop a classroom management plan that clearly states classroom rules and 

procedures.  A copy of this plan may be provided to parents.  Teachers will use a variety of disciplinary 

actions to enforce classroom rules and procedures. 

 

Most disciplinary actions are minor in nature and can be resolved by the classroom teacher’s 

management plan.   When an action occurs that requires administrative intervention, the action may 

range from a verbal warning to suspension. All disciplinary actions will be considered on an individual 

basis and will consider the seriousness of the offense, the child’s age, and the number of repetitions.      
 

Examples of types of misconduct that will lead to disciplinary action by the teacher or administration: 

 Anything that could cause injury to others. 

 Anything that disrupts the learning of others. 

 Destruction of community and personal property. 

 Disobeying and disrespectful behavior towards school adults. 

 Using inappropriate language. 

Consequences for not following the rules may result in one or more of the following disciplinary actions: 

 A verbal reprimand 

 Loss of recess 

 A note to parents from the teacher or the administration 

 Student may be asked to write a letter of apology 

 After-school detention 

 Suspension from school  
     

SUSPENSION/EXPULSION 

 

Suspension from school may be the consequence for a major infraction, such as, but not limited to, 

physical violence toward a student or school official, fighting, bringing a dangerous object or weapon to 

school, playing with matches or fire in any form, activating a fire alarm, insubordination, use of 

profanity or vulgarity, and other serious acts of inappropriate behavior.  Each decision to suspend a 

student will be examined individually and the consequences applied according to the merits of the case.  

Suspensions may be appealed to the Heidelberg District Superintendent.  Students who are suspended 

are permitted to make up class work and earn grades for this work.   

 

If a student’s behavior is deemed serious enough for the principal to recommend expulsion, a 

Disciplinary Committee composed of the School’s Officer, a school counselor, a teacher, a parent, and 

the assistant principal will convene and advise the principal.   Appeals to the principal’s decision can be 

made to the Heidelberg District Superintendent’s Office.       
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DRESS CODE 

 

General guidelines for appropriate dress at Patch Elementary School include: 

 No clothing displaying profanity or controlled substances. 

 Shorts, dresses, skirts should be fingertip length.  

 No bare mid-rifts. 

 No “sagging” of trousers 

 Hats are removed indoors. 

 Shoes should be laced and tied. 

 The personal appearance of students may be in the style of the day, yet appropriate for a serious                                 

learning environment. 

 Special costumes may be worn when approved by the teacher or administration. 

 Shoes and shirts must be worn at all times. 

 Tennis shoes or other appropriate shoes are required for physical education. 

 Snowsuits, snow boots, raincoats or umbrellas, should be worn/used as the weather conditions dictate. 

 Cleanliness, to a degree consistent with maintenance of good physical health, is mandatory. 

 
 

DOGS  

 

As a rule, dogs and other pets are not allowed to be in school.  There may be exceptions when there is a 

sound curricular basis for having live animals in the classroom.  

Dogs are not permitted on school grounds.  Compliance with this policy will ensure our children’s 

safety. If you walk your dog along with your children to school, please remain with your dog near the 

street, rather than proceeding to the student line up areas near the school building. 
 

 

EARLY WITHDRAWAL, PROMOTIONS 

 

Students PCSing may withdraw in a promotion status no sooner than twenty school days before the end 

of the school year. DoDEA policy limits early withdrawal with promotion to students who are PCSing.  

Students who leave school early for a family trip or vacation will be recorded as absent and their final 

progress reports will be held until the end of the school year.  

The school office must receive advance notice of any intention to withdraw for a PCS prior to the end of 

the school year.  Two weeks’ notice is needed for the preparation of school records for pickup by 

parents at the date of withdrawal. 

 

 

ELECTRONIC EQUIPMENT, GAMES AND PLAYERS, TOYS 

 

Students are not to bring electronic equipment and/or games or any type of toys to school or on study 

trips. The school cannot be responsible for lost, stolen or damaged items. 
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ENTRANCE REQUIREMENTS 

 

Any child who is five years old on or before September 1 of the current school year and is presently in 

the district is allowed to attend a DoDEA-Europe kindergarten. However, it is not mandatory to attend 

kindergarten. Children must be six years old on or before September 1 of the current school year to 

attend a DoDEA first grade class. At the time of enrollment, the following documentation and forms are 

required: 

 

1. Birth certificate of child. 

2. Immunization record.               

3. Copy of sponsor's orders. 

4. Valid ID card of sponsor or sponsor's spouse. 

5. If the student is transferring from another school, any information from the previous school             

            should also be presented. 
 

 
 

GRADING POLICY 

 

Student progress for students in Kindergarten through grade 3 will be reported using the Early 

Childhood Progress Report.  The developmental codes are explained on the progress report. 

 

Grades 4 and 5 will use letter grades (A, B, C, D, F) for Reading and Language Arts, Mathematics, 

Social Studies, Science and Health. Separate marking codes, as explained on the progress report, will be 

used for Music, Art, Physical Education, Host Nation, and Life Skills.   

 

Grades are a product of both measurable achievement and a teacher’s professional opinion regarding the 

quality of student work.  Conduct, considered separate and independent of achievement and ability, 

should not be used in determining an academic grade. 

 

DoDEA Approved Grade Point Values: 

                                                Mark      Grade point  

                                                A=90-100%  4 

                                                B=80-90%  3 

                                                C=70-80%  2 

                                                D=60-70%  1 

                                                F=59% or Below 
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Principal’s Honor Roll  

Students in grades 4 and 5 who have all A’s on their quarterly progress report will receive a Principal’s 

Honor Roll certificate.  Additionally, they may receive no "L" marks indicating "limited progress toward 

grade-level expectations."  

   

Honor Roll 

Students in grades 4 and 5 who have A’s and B’s on their quarterly Progress Reports will receive an 

Honor Roll certificate.  

 

Personal Achievement Award 

Students in grades 4 and 5, who have shown exceptional determination by improving one or more 

grades in a quarter while not falling behind in any subject area will receive a Personal Achievement 

Award. 

 

GRADE READJUSTMENT AND RETENTION 

 

When parents or teachers request a grade readjustment or retention, a meeting must first be held that 

includes the parent, classroom teacher, and counselor.  At this meeting an intervention plan should be 

developed to address the concerns regarding the student’s placement.  If the intervention plan is not 

successful and retention or grade readjustment is still being considered, the Placement Committee must 

meet. The Placement Committee consists of the counselor, parents, classroom teacher(s) and other 

educational specialists, as appropriate.  The Placement Committee makes a recommendation to the 

principal regarding the student’s placement.  The principal will take the recommendation into 

consideration, as well as examining the academic, social and emotional factors, to determine final 

placement of the student.   

 

Documentation for possible retention must be started at the end of first semester in late January.  A 

plan for improvement must be written at that time, and reviewed by late April.  If retention is still being 

considered after the April review, the child’s name must be submitted to the School Counselor by May 1 

so that a Placement Committee Meeting can be conducted before the end of the school year.  

 

HEALTH AND SAFETY 

 

ACCIDENT AND ILLNESS  

 

First aid is administered at school whenever needed. If the injury or illness cannot be treated on site, the 

parents will be contacted.  Please make sure your emergency contact information is always updated in 

the school office.  Parents are responsible for transporting sick or injured children as quickly as possible.   

More information may be found on the Nurse’s link of the school website at:  

http://www.patch-es.eu.dodea.edu/NurseN.htm  

 

 

 

 

 

 

 

 

http://www.patch-es.eu.dodea.edu/
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MEDICATION  

THE PARENTS MUST BRING ALL MEDICATIONS TO THE SCHOOL NURSE’S OFFICE 

 

Routine medications are only administered through the nurse's office if there are written orders from the 

student's doctor and a written request from the child's parents to administer medications.  This form can 

be obtained from the school nurse or a clinic physician. All medication must be in a pharmacy labeled 

bottle with the following information: 
 

1. Student's name 

2. Time(s) to be taken 

3. Name of medication 

4. Amount of dosage 

  

FOOD ALLERGIES – We recognize the increasing number of students enrolling in our school 

with potentially life-threatening food allergies. As public educators, we recognize our responsibility 

to develop appropriate health plans for students with food allergies which detail emergency 

treatment, while proactively addressing conditions to prevent exposure to specific allergens.  We 

believe a collaborative partnership between school and family is the best way to achieve this goal, 

while thoughtfully increasing the student’s independence to care for him/her.  While the medical and 

health-related needs are unique for each child, a collaborative partnership between school, families 

and medical personnel can provide a safe and healthy learning environment. The initial step to 

ensure the safety of your child related to his/her food allergies would be to provide the school nurse 

with the food allergy specifics.  Any food allergies or special diets need to be brought to the nurse’s 

attention in writing and must be verified with a physician’s statement. At this point a food allergy 

Action Plan will be developed if necessary. 

 

HEALTH EXCLUSION - Children are excused from school for the following reasons: 

 

1. Nausea, vomiting, severe abdominal pain, marked drowsiness. 

2. 100 degree temperature or above. 

3. Acute cold, sore throat, persistent cough and runny nose. 

4. Red, swollen, inflamed or discharging eyes. 

5. Ear ache 

6. Acute skin rash, weeping skin lesions, swollen glands. 

7. Pediculosis (lice). 

 

Please do not send a sick child to school. Any child who has been sick overnight or has a fever runs 

the risk of infecting others in the classroom.  Children should be fever free for 24 hours without the 

use of medication before returning to school. 

 

COMMUNICABLE DISEASE - Children who have had a communicable disease must have a 

doctor's clearance before returning to school. 

 

IMMUNIZATIONS - DoDEA requires that all children entering school have the following 

immunizations: measles, mumps, rubella, diptheria, pertussis, tetanus, polio, haemoplalus influenza, 

varicella vaccine and hepatitis A & B. The local military clinic is responsible for screening and 

administering immunizations. Students cannot enroll without these immunizations. 
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CHRONIC ILLNESSES - Parents are requested to inform the school of any chronic conditions, such as 

physical disability, heart condition, diabetes, epilepsy, etc., at the time of enrollment. 

 

MEDICATIONS FOR STUDY TRIPS - Parents are responsible for making sure that their child's 

medication(s) is available in the school health room.  The school nurse will send medication with the child's 

teacher on study trips and the teacher sponsoring the trip will administer the medication. 

 

 
 

Universal Precautions in the School Setting 

What are universal precautions?  

Universal precautions are infection control guidelines designed to protect personnel from exposure to 

diseases spread by blood and certain body fluids.  

The Laboratory Centre for Disease Control, Health Canada and the U.S. Centers for Disease Control have 

developed the strategy of "Universal Precautions" to prevent contact with patient blood and body fluids. 

Universal precautions stress that all patients should be assumed to be infectious for blood-borne diseases 

such as AIDS and hepatitis B.  

Universal precautions should be applied to all body fluids when it is difficult to identify the specific body 

fluid or when body fluids are visibly contaminated with blood. 

What are Bloodborne Pathogens? 

Bloodborne Pathogens are pathogenic microorganisms that are present in human blood and can cause 

disease in humans. These pathogens include, but are not limited to, hepatitis B virus (HBV) and human 

immunodeficiency virus (HIV). 

Guidelines for Handling of General Body Fluids in the School Setting: 

 Avoid direct skin contact with body fluids by using gloves 

 Avoid contact with diapers and soiled clothing without the use of gloves 

 Use of effective hand washing is required 

 Dispose of all soiled contents in plastic bags 

 Use freshly mixed household bleach and water solution for cleaning 



 26 

 Mix as needed: 1 part bleach and 10 parts cold water 

 Keep mixture out of direct light  

 Label clearly and dispose and store in a secure area. 

     Emergency First-Aid: 

 Provide a barrier: Latex gloves/plastic bags 

 Clean area being treated with Hydrogen peroxide 

 Cover areas being treated with Bandages, paper towels, etc. 

HOMEWORK 

 

Homework is defined as assignments to be done outside the classroom to reinforce classroom instruction, 

increase understanding and retention, transfer and extend classroom instruction, prepare for class discussion, 

and curriculum enrichment.   

 

The burden that homework places on a student will be considered when such assignments are made. In 

instances, where multiple teachers assign homework to students, a system should be developed to insure that 

the amount of homework does not place an unreasonable burden on the student. 

 

As appropriate to the nature of the assignment, teachers shall evaluate and return the homework assignments 

to the students and shall periodically inform students and their parents of the student’s academic progress 

and mastery of learning objectives. 

 

It is DoDEA policy to assign homework, as appropriate, to all students capable of completing assignments 

independently.  Homework assignments shall be designed to meet the needs and abilities of individual 

students. Using a maximum of four nights each week, the following time guidelines are recommended in the 

DoDEA Homework Policy Statement, DS Administrative Instruction 2000.9, July 1993: 

 

 Six and seven years old  - 15 minutes per day 

 Eight and nine years old - 30 minutes per day 

 Ten and eleven years old- no more than 1 hour per day 
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RELIGIOUS EXPRESSION 

 

It is the policy of DoDEA that the standards of religious expression and activity in DoDEA will be based on  

“Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schools,” issued by 

the U.S. Secretary of Education on February 7, 2003, and published in the Federal register Volume 68, 

Number 40.  The Department of Education has posted this guidance on its Website at 

www.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html.  
 

SMOKING POLICY 

 

Students are prohibited from possessing or using tobacco products during the school day on or off school 

property, on school operated buses, school chartered buses, or when participating in school in school-

sponsored or school-supervised activities on or off campus. Violation of this policy will result in suspension 

from school. 

 

TESTING 

 

The TerraNova standardized achievement tests are administered each March to students in grades 3 through 

5. These are norm-referenced tests.  Scored results are mailed to parent as soon as they are received.  Parents 

receive advance notice through the school newsletter regarding testing dates and information. Questions 

concerning standardized tests should be directed to the school counselors.   

 

WEAPONS 

 

Students are not allowed to bring potentially dangerous objects to school.  When observed, the items will be 

taken and returned only to the sponsor.  School officials are required to report any incident involving 

weapons at school to the local military police.  Weapons can be defined as any object that might be used to 

readily inflict bodily harm.  A list of prohibited items is found in USAREUR Reg. 190-6 and USAFE Reg. 

125-17.  The list includes, but is not limited to, guns, club-type weapons, weapons made from razor blades, 

knives or ice picks, and blank cartridge pistols.  Authentic appearing replicas of a firearms that are displayed 

openly, brandished, or carried in the presence of other persons in a manner likely to make a reasonable 

person fear for his or her safety are considered weapons.  Bringing a lethal weapon to school is grounds for 

expulsion. 

 

All incidents involving a lethal weapon will be brought to a Disciplinary Hearing Committee.  This is a 

committee comprised of school and community personnel.  It will hear the case and make a 

recommendation for discipline to the school principal.    

 

 

http://www.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html
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BUS TRANSPORTATION 
 

Bus transportation to and from school is a privilege, not a right. The school bus is an extension of the school 

and, as such, is subject to the same standards of behavior and discipline as the school building. Every option 

available to the school administration and the command will be exercised to protect the children’s safety and 

well being while on the school bus. 

 

Your support in reviewing the following standards of conduct will help ensure the safety of your child and 

others riding the bus. Students will: 

 

1. Be seated while the bus is moving. 

2. Not consume beverages or foods on the bus. 

3. Not throw items on or from the bus. 

4. Not lean or reach out windows, or otherwise extend any part of the body outside the bus. 

5. Not commit acts that distract the bus driver, annoy other passengers, or are unsafe. 

6. Respond to the directives of the bus driver. 

 

All questions concerning bus transportation should be referred to the School Bus Office at  

DSN 430-8493/97 or CIV 680-8493/97. 
 

IF YOUR CHILD MISSES THE BUS HOME AT THE END OF THE SCHOOL DAY 

 

Patch Elementary School procedures are: 

 

1. We will call you at home, if no answer; 

2. We will call you at your office or duty station. If we cannot reach you there, 

3. We will call your emergency contact. 

4.     If neither sponsor nor emergency contact can be reached, the office will notify the Military    

            Police, who will take care of the child until your arrival. 

 

When the school informs you that your child has missed the bus, you may pick your child up at school. 

 

IF YOUR CHILD IS MISSING AFTER SCHOOL 

 

Please keep in mind the unpredictable traffic in the Stuttgart area. Busses may be delayed due to heavy 

traffic. You should allow 15-20 minutes for delay before you become alarmed. In case your child does not 

arrive home on the assigned bus, we suggest the following: 

 

1. Call the school to ensure your child did not miss the bus. We will check the school building to 

ensure your child did not stay after school. Should your child's teacher want him/her to stay after 

school, you will be notified by the teacher well before school is dismissed.   

 

2. Call the School Bus office to see about delays. Be sure to know your child’s bus number. The School 

Bus Office can be reached at (DSN) 430-8493/97 or (Civ) 0711-680-8493/97. 

 

3. Call the Military Police at DSN 430-5261/5262or CIV 0711-729-2856. You can give the most 

accurate description of your child.   
 

 

PLEASE NOTIFY THE SCHOOL WHEN YOUR CHILD IS FOUND. 
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SCHOOL PROCEDURES 
 

 

ARRIVAL AT SCHOOL 
 

School begins at 8:00 a.m. Students not riding a bus should not arrive at school before 7:45 a.m. An adult 

must accompany non-bused kindergarten students to school.  Staff supervision of students begins at 7:45 

a.m.  The school is not liable or responsible for students on school property before 7:45 a.m. 

 

DISMISSAL FROM SCHOOL 
 

For the safety and security of ALL of our students, written notification, from a parent or guardian, must 

be provided to the classroom teacher at the beginning of the school day informing him/her of any change 

to the student’s established end-of-school-day dismissal plan. If family after-school plans change during the 

course of the school day due to an emergency, please contact the school office in person or by telephone. 
 

CHILD FIND 

 

Child Find, a joint program between DoDEA and the military, has been developed to identify and offer 

early intervention for children with special needs, three years of age or older. Contact the school office for 

additional information. 
 

EMERGENCY EVACUATIONS, DRILLS 

 

Procedures for emergency evacuation in case of fire, bomb threats, or security issues are practiced 

throughout the school year. 

 

Fire drills are held weekly during the first month of school and monthly for the remainder of the school 

year.  Each semester an emergency evacuation drill is conducted.  In the event of a fire or bomb threat, 

students would be evacuated to the Patch Theater and Community Club.  If early dismissal were required, 

the contract bus company would be notified and students would board the buses by the Patch Theater and/or 

Community Club. In the event of an early dismissal due to an emergency, parents could pick up their 

children at the Theater or Community Center.  They would be required to check with those in charge before 

leaving with a child in order to maintain accountability for all students.  Prior to dismissal time, students 

will not be allowed to be checked out for any reason from the evacuation area. 

 

LOCKDOWN DRILLS 

 

Twice a year we are required to conduct a “lockdown drill”.  This drill is designed to protect students and 

staff in the event of an intruder entering the building. 

 

 

LOST AND FOUND 

 

Found items are put in the hallway cabinet located to the left as the children walk out to the playground next 

to the Multi-Purpose Room.   Small items or items of value (i.e. glasses, jewelry, and wallets) are turned 

into the school office and may be claimed there. Please check first with the driver for items lost on the bus, 

then contact the School Bus Office at (DSN) 430-8493-8497or (CIV) 680-8493-8497 if they are not found. 
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LUNCH PROGRAM 

 

Students may bring a sack lunch or purchase a hot lunches provided by AAFES.  Students may purchase hot 

lunches through the Auto-Payment Plan by opening an account at the AAFES customer service desk at the 

PX on Panzer Kaserne. Parents deposit money into the meal account that is then accessed by their child at 

the school using a PIN number.  Each child must have his/her own account. Once the account is active, 

money can be added to the account at AAFES cashiers’ desk or at the school cafeteria.  Parents who do not 

wish to participate in the Auto-Payment Plan may still pay cash for their child’s meals. Monthly lunch may 

be found online using our website. 

 

Applications for the reduced fee or free lunch program may be obtained from the School Liaison Officer. 

Eligibility should be established before opening a student meal account. In order to receive free or reduced 

lunches, students must participate in Auto-Pay Plan.  

 

Patch Elementary is a closed campus. Students are required to eat lunch at school unless a parent or 

guardian checks them out and in each day through the school office. 
 

 

 
 

 

NEWSLETTER 

 

The school newsletter is published at the end of each week. The Stallion features upcoming school events, 

news items, information regarding school activities, and interesting articles pertinent to education and/or 

student achievement. Articles for The Stallion must be submitted to the school office before noon on 

Thursday of each week to be included in the next newsletter.  
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PROGRESS REPORTS, CONFERENCES 

 

To keep parents informed of student progress, the school sends home progress reports every nine weeks.  At 

the end of the first marking period in November, parent-teacher conferences are scheduled for all students.  

One day is provided at the end of the both the second and third marking periods for conferences, as needed 

or requested. Conference dates are shown on the school calendar. 

 

Conferences between parents and teachers are highly encouraged. The teacher or the parent may request 

conferences by phone or note. Detailed conferences about student conduct or performance should not be 

held at such public gatherings as PTA or SAC meetings.  

 

RECESS 

 

The daily recess period is considered an integral part of the school program and each child is expected to 

participate unless instructed by a physician to do otherwise. Children are not sent outside during inclement 

weather; however, parents are urged to ensure that children wear suitable, warm clothing during winter to 

include gloves, hats, and waterproof footwear.   
 

 
 

 

SCHOOL VISITATION 
 

ALL VISITORS MUST SIGN IN AT THE OFFICE.   
A VISITOR'S PASS IS REQUIRED WHILE VISITING A CLASSROOM OR ANY OTHER SCHOOL AREA. 

 

With a concern for security and the safety issue of all students, all visitors to DoD schools are required to 

sign in at the office and obtain a visitor’s badge to be worn at all times while in the school.  This is a 

requirement throughout the DoDEA system.  You are encouraged to visit your child’s classroom and the 

school.  In order to keep classroom visits from becoming a hindrance to classroom routine, please be aware 

of the following procedures: 
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1. While parents may visit their child’s classroom to observe, it is necessary that you prearrange your 

visit with the teacher at a mutually agreed upon time so as to not interfere with instructional time.  

Teachers cannot be expected to stop teaching to have a conference with a parent after the school day 

has started. Instructional time is lost when a teacher must leave the classroom and stop teaching to a 

have a conference with an individual parent during class time. 

 

2. If a parent wishes to have a conference, the teacher will schedule one during his/her planning period 

or before or after instructional hours.  In this way, valuable instructional time will not be lost for the 

class, and the teacher can focus his/her attention on the students and their learning.  This applies to 

our much appreciated volunteers also. 

 

3. Parents wishing to drop something off for their child should leave the item in the school office, and 

the child will come to retrieve it without causing an interruption to the class.  
 

 

SNOW DAYS, SEVERE WEATHER CONDITIONS 

  

PLEASE LISTEN TO AFN FM 102.3 FOR ANNOUNCEMENTS ABOUT SCHOOL CLOSINGS 

OR DELAYED OPENINGS. THESE ANNOUNCEMENTS WILL BE MADE BEGINNING AT 6:00 

a.m.   The announcement will indicate whether school is closed or if there is a delayed opening.  When 

there is a delayed opening, students who walk to school should report at the delayed start time, i.e.: with a 

two hour delay, students would report at 10:00 a.m.  If buses do not run, school will be cancelled for all 

students attending Stuttgart area schools. 

 

In the event weather conditions become inclement during the school day and early dismissal is required, 

children living in post housing will be dismissed to walk home. Buses will pick up their riders and deliver 

them home. Parents should make arrangements for an alternate location in case of an early dismissal. 

ANNOUNCEMENTS OF EARLY DISMISSAL WILL BE MADE AS SOON AS POSSIBLE ON AFN. 

 

If weather conditions become so severe that off post students cannot be bused home, teachers will be 

responsible for the supervision of these students at school.  
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SPORTS ACTIVITIES 

 

After-school sport activities for elementary school age students are the responsibility of Youth Services, 

rather than DoDEA.  DoDEA does not have authority, nor does it receive funding, to initiate such services. 

 

TELEPHONE CALLS 

 

Students are requested not to use the office telephones except in the case of an emergency, or when deemed 

necessary by the teacher. Parents are requested not to call the office to have messages delivered 

to students unless it is an emergency.  It is our intention to keep classroom interruptions to a minimum.  

Arrangements for after school should be made between parents and their children before the children come 

to school in the morning. 
 

 

 

CURRICULAR AND EDUCATIONAL PROGRAMS 
 

The curriculum at Patch Elementary School is based on the curricular standards established by the 

Department of Defense Educational Activity; http://www.dodea.edu/curriculum/index.cfm.  A copy of the 

curricular standards for each grade level is available to all parents.  These standards are the basis for 

instruction within all DoDEA schools.  The adopted textbooks were chosen to support these standards and 

have been adopted worldwide by DoDEA.  The following is a listing of the adopted DoDEA textbooks: 

 

 Art:  Harcourt-Brace: “Art Express” 

 Health: Harcourt: “Health and Fitness” 

 Mathematics:  Scott Foresman “enVision Math” (Grades 3-5) “Everyday Math” (Grades Pre-K-2) 

 Music: McGraw-Hill: “Share the Music” 

 Reading and Language Arts: Scholastic’s “Reading Street” 

 Science:  Grades K-5: Scott-Foresman  

 Social Studies:  Grades K-5: Pearson 
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MATHEMATICS 

 

Mathematics instruction is based on the DoDEA Mathematics Standards.   The curriculum focuses on 

computation, problem solving, graphing, geometry and written communication in the area of mathematics. 
 

 

        READING/LANGUAGE ARTS 

 

The language arts portion of the DoDEA curriculum consists of an Integrated Reading and Language Arts 

Program, which emphasizes the following criterion: 

 

 Grade level expectancies for reading, listening, speaking, and writing.  

 A single scope and sequence of reading skills. 

 Integration of subject materials from all curriculums. 

 

SCIENCE 

 

The science series are used for a “hands-on” approach to science. Classroom labs and study trips round out 

the science curriculum.    

 

SOCIAL STUDIES 

 

Living in a global community is the underlying theme of the Social Studies curriculum. Homes, 

neighborhoods, communities and cultures are explored. Map and globe skills are emphasized, as well as an 

understanding of how the past has shaped the present world. 

 

ART 

 

Creating and appreciating art introduces children to a realm of delights that can last a lifetime. Students 

learn that art comes in various forms such as painting, sculpture and architecture. Students learn about the 

use of lines in artwork, mass in sculpture, depth in painting, and how light affects all. 
 

  MUSIC 

 

The rudiments of music theory and appreciation are taught.   School chorus is offered after school as an 

extracurricular activity. 

 

HOST NATION 

 

Our Host Nation Program focuses on learning about the customs, history and culture of Germany. It is not 

intended to be a foreign language program, although some conversational German is taught.   The main goal 

of the program is to enable children to become informed and responsible global citizens.  The children 

benefit from activities and experiences that focus on Communication, Culture, Communities, Comparisons, 

and Connections of Germany with the rest of the world.  
 

PHYSICAL EDUCATION 

 

The Physical Education program supports a comprehensive view of health. Goals include motor skill 

development and an enhanced appreciation of social, emotional, and psychological health in daily living. 
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It is important that children be properly dressed for PE. Gym shoes that tie or have Velcro closure, have 

good white rubber soles for traction, and offer good support for the foot is mandatory. 

 

Physical Education is required of all children. Children who cannot participate in the physical education 

program must have a written statement from a doctor stating the nature of the illness or disability and when 

the student may resume activity. 

 

ENGLISH AS A SECOND LANGUAGE (ESL) 

 

English as a Second Language (ESL) provides non-English or limited-English speaking students with an 

opportunity to develop English language skills.  The purpose of the ESL program is to help the student 

attain rapid proficiency in English so that they will be successful in the regular classroom. 

 

FOREIGN LANGUAGE IN THE ELEMENTARY SCHOOL (FLES, SPANISH) 

 

The Foreign Language in the Elementary School (FLES) Spanish program is for students in Kindergarten 

through Third Grade.  The program consists of three thirty-minute sessions per week in Spanish for all 

students in those grade-levels. 
 

GIFTED EDUCATION 

 

The DoDEA Gifted Education Program identifies students with high potential and exceptional performance 

and offers challenges that match their strengths. The Gifted Education Resource Teacher also serves regular 

grade level classrooms with enrichment opportunities.  

 

The formal GE identification process consists of three steps:  referral, assessment, and eligibility.   

 

Referral:  Students may be referred by 1) screening of test data; 2) nomination by teacher, parent or self; or 

3) transfer records.  The first step in the referral process is filling out and returning the referral packet to the 

Gifted Ed Teacher.  

 

Assessment:  Information about a student’s strengths is gathered from a number of sources and presented to 

the Gifted Education Review Committee.  These profiles include qualitative data (such as observations, 

narratives, and interviews) that indicate a highly unusual ability or achievement; test scores from 

achievement and/or ability tests, rating scales, and student work/portfolios.  The committee looks at all 

available data to reach a professional decision.  

 

Eligibility:  The Gifted Education Review Committee (GRC) determines whether a student is eligible, 

ineligible or to be monitored.  Parents receive a letter with the decision of the GRC.  If a student is found to 

be eligible for the program, the letter will include recommended services.  Services may include regular 

classroom with differentiation of instruction, regular classroom with cluster grouping and differentiation, 

regular classroom with grade acceleration of specific content, resource sessions outside the classroom, 

additional opportunities, and/or individualized services. 

For more information about the GE Program at Patch Elementary School, please contact the Gifted 

Education Resource Teacher. 

 

More information about the DoDEA Gifted Education program can be found on the DoDEA website: 

http://www.dodea.edu/curriculum/giftedEduc.cfm 

http://www.dodea.edu/curriculum/giftedEduc.cfm
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INFORMATION CENTER 

 

The Information Center (I.C.) is an essential part of a child's educational experience. Operating under the 

auspices of the "Open Center Policy", students use passes to visit when desired. Parents are welcome to visit 

the Information Center and may also sign out books.  The I.C. offers books, videotapes, audiocassettes, 

filmstrips, records, and computers.   "Resource Based Learning" is emphasized, with teachers and the 

information specialist cooperatively planning instructional units.  

 

 

GUIDANCE COUNSELOR 

 

The school counselors provide a comprehensive developmental guidance and counseling program.  

Components of this program include: 

 

 Classroom Guidance related to assisting students in creating an educational environment 

conducive to the academic, personal, social, and academic growth of students. 

 

 Small Group and Individual Counseling for those identified students requiring support services 

for personal, social, or educational reasons. 

 

 Testing and Evaluation by coordinating the school-wide testing program and administering 

individual assessments as requested by the Child Study Committee.   

 

 Screening of all incoming student records. 

 

 Consultation with parents, teachers, and administrators to discuss issues of concern.   

 

 Referrals to outside agencies, as appropriate. 

 

The counselors’ goals are to provide an environment conducive to learning for each child and encourage 

each child to display responsibility, self-esteem, sociability, self-management, honesty, integrity, and 

decision-making skills. 
 

    SCHOOL PSYCHOLOGIST 

 

The school psychologist works closely with counselors, the Child Study Committee, and other specialists.  

The role of the school psychologist is to:  

 

 Facilitate referrals for Attention Deficit/Hyperactivity Disorders. 

 Provide in-depth diagnostic evaluations. 

 Offer assistance to parents. 

 Work with individual and groups of students requiring special services.  

 

MATH COACH 

 

The Math Coach works with students across the grade levels that need additional instruction in 

mathematics.  The Math Coach also serves as a resource person for staff development and classroom 

differentiation of instruction. 
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LITERACY COACH 

 

The Literacy Coach works primarily with third grade students whose reading skills have not developed at 

the expected rate.  The Literacy Coach serves as a resource person for teaching skills to students who need 

additional instruction in reading.  The Literacy Coach is designed to identify and develop reading skills, 

motivate the desire to read, promote an appreciation of literature, and encourage reading as a life-long 

activity. The Literacy Coach provides parents of students participating in the program with information 

regarding their child’s reading progress and placement. 

 

READ 180 

 

READ 180 is a comprehensive reading intervention program designed to meet the needs of fourth and 

fifth grade students whose reading achievement is below proficiency level.  The program has three 

components: independent reading, guided reading and computer assisted reading instruction and is 

taught in a reading lab setting for ninety minutes each afternoon.   

 

SPECIAL EDUCATION PROGRAM 

 

The Special Education Department is designed to supplement daily classroom activities. The goal of the 

program is to provide an educational environment conducive to the personal, social, and academic growth of 

the child.                                 

 

Teachers and parents may refer students to the Child Study Committee for assessment for Special Education 

Programs. The Committee is a multi-disciplinary team comprised of various school professionals who 

evaluate, diagnose and recommend placement of special needs students. 

 

Programs within the Special Education Program include: 
 

LEARNING IMPAIRMENT 

 

Students who perform significantly below grade level or expected levels of achievement may be referred for 

assessment for possible learning impairment. If students are found eligible for learning impairment services, 

an Individual Educational Plan (IEP) is developed.  Parents, classroom teachers, LI teachers, administrators, 

and students, as appropriate, collaborate to develop the IEP.  Lessons are designed to meet the individual 

student needs.  Instruction takes place in small groups in the special education classroom or in the regular 

classroom.  Progress toward planned goals and objectives is monitored quarterly and reviewed annually.   

 

OCCUPATIONAL THERAPY and PHYSICAL THERAPY 

 

If the services of an Occupational Therapist or a Physical Therapist are required by a student’s IEP, the 

services are provided through Educational Developmental Intervention Services (EDIS) 
 

 

PRESCHOOL SERVICES FOR CHILDREN WITH DISABILITIES 

(PSCD) 

 

The Preschool Services for Children with Disabilities (PSCD) serve children ages 3-6 who have been 

referred to the school by the Educational Developmental Intervention Services (EDIS), a pediatrician, or 

have been identified through Child Find. The program is intended for children who exhibit delayed 

development in one or more of the following areas: language, speech, gross or fine motor skills, social or 

emotional adjustment, or cognitive skills.  
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SPEECH THERAPY 

 

The speech and language pathologist provides remedial services to children with specific speech or 

language disorders.  These disorders are identified through the administration of a battery of speech and 

language assessments.  The age of the child and the severity of the particular communicative disorder 

determine the frequency and length of the therapy sessions.  The ultimate goal of the program is to help 

students achieve their maximum communicative potential.  

SPECIAL EDUCATION DUE PROCESS RIGHTS OF PARENTS 

 

These rights include: 

 The right of access to all recorded information about your child. 

 The right to refuse permission for a formal assessment of your child, with the understanding that 

the local school may request a hearing to present its reasons to obtain approval to conduct 

assessments. 

 The right to be fully informed of the results of formal assessments and a description of how the 

findings of the evaluation are to be used, by whom, and under what circumstances. 

 The right to request that the school provide information about where an independent evaluation 

may be obtained.   

 The right to question proposed modifications to the regular instructional program for your child. 

 The right to request a hearing if you are dissatisfied with attempts by the school to resolve a 

difference of opinion regarding the education of the child.    

 The right to a translator in order to accomplish any of the above, if the primary language is not 

English.   

 

STUDY TRIPS 

 

Well-planned, grade-level study trips are offered throughout the year. Designed to balance the instructional 

program, study trips are an important and integral supplement to classroom instruction. 

 

Parent participation in chaperoning study trips is greatly encouraged. The type and nature of the trip 

determine the number of chaperones needed. Notifications of study trips are sent home with students listing 

the destination, date, time of the trip, and other information regarding lunch, admission cost, etc. The parent 

must sign a permission slip before each trip.  Study trips may be canceled if there are not enough 

chaperones.  

Preschoolers and other siblings may not accompany parents on study trips, since the role of the chaperone is 

to be completely focused on the safety and well being of the children assigned to him or her.  It is not 

permitted for parents to drive to the site of a study trip and join the group on site. Smoking and use of 

alcohol are prohibited on study trips.  
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GERMAN IMMERSION 

 

The German partial Immersion program is available to a limited number of students in grades one, two and 

three.  If you are interested in having your child considered for placement in this program, please request 

and complete the form that is available in the school office. 

 

Primary Considerations for Placement 

 DEROS date of at least 2 years from the entrance into the program. 

 First language spoken at home is NOT German. 

 No first-language acquisition delays. 

 Interest in the German Immersion is always high and particular attention is given to ensure that 

the immersion class reflects, as closely as possible, the general population of the grade level. 

 

What are the benefits of being bilingual? 

Learning a second language at an early age… 

 Has a positive effect on intellectual growth. 

 Enriches and enhances a child’s mental development. 

 Leaves a student with more flexibility in thinking, greater sensitivity to language, and a better ear 

for listening. 

 Improves a child’s understanding of his/her native language.  Gives a child the ability to 

communicate with people he/she would otherwise not have the chance to know. 

 Increases opportunities in many careers where knowing another language is an asset. 

 

What is partial-immersion? 

 Partial language immersion is a means of acquiring a foreign language through content matter 

instruction in the target language for at least half of the school day. 

 

What are the overall goals of partial immersion? 

 To develop students’ communicative ability (oral and written) in the German language 

 To develop multicultural awareness and a more global perspective 

 To interact confidently with host nation peers in social and academic settings 

 To succeed academically in all subject areas 

 

Beginning Stage 

Students will be able to: 

 Follow oral directions 

 Imitate sounds, words, and phrases. 
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 Communicate in simple words and sentences 

 Experience host nation culture  

 Copy and read symbols, words, and sentences  

 List, identify, and label objects, concepts, and feelings   

 

Intermediate Stage 

Students will be able to: 

 Interact orally and in writing in curricular content discussions 

 Compose simple to complex sentences 

 Decode a simple and more complex text with growing comprehension 

 Respond in learned and original phrases to everyday and curricular situations 

 Interact in cultural activities 

 

 
 

MULTI-AGE 

 

Our school offers six multi-age classes that are learning communities in which teachers work together to 

provide a program of interest and value to students who are of different ages and many different levels of 

development.  A strong focus on active learning through discovery and developmentally appropriate 

practices is a major component of the program. Students do not follow the normal curriculum sequence by 

grade level. 

 

Research shows that the multi-age classroom has numerous characteristics, which benefit children: 

 Children have the opportunity to stay with the same teacher for several years. 

 The multi-age classroom becomes a supportive family of learners. 

 Children are viewed on their own continuum of learning and have several years to develop. 

 Children are valued, no matter where they are on the continuum of learning. 

 Children are not labeled or limited by groups or grades. 

 Children demonstrate enhanced academic performance and a decreased gap in achievement. 

 Children have numerous opportunities to become independent thinkers and self-directed learners. 

 Children develop caring, cooperative attitudes towards others. 

 Children develop goals to reach full potential. 

 

Multi-age classes have been a major initiative in our school since the implementation of the program in SY 

2007-08.  Sponsor’s DEROS will be considered in placing your child. 

 

For more information about the multi-age classroom, please see our website at http://www.patch-

es.eu.dodea.edu/Multi-age.htm 
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EXTRA-CURRICULAR ACTIVITIES 

 
A variety of activities are available for students to participate in outside the regular school curriculum and 

school day.  Some of the activities offered recently are: 

  

ART CLUB   

 

The Art Club provides students with the opportunity to work in a small group setting after school on 

projects and art mediums that interest them.   

 

CHORUS 

 

Chorus is open to students in grades 4 and 5.  It provides students with the opportunity to improve their 

vocal skills and to present several concerts throughout the school year.  

 

        
 

FOLK DANCE CLUB  

 

Students in grades 4 and 5 may participate in the Dance Club, learning a variety of international and ethnic 

dances.  Students practice and rehearse during the recess period after lunch.  They present performances in 

the spring. 

  

RUNNING CLUB 

 

Running Club is open to upper elementary students and focuses on physical fitness and endurance. Students 

participated in the Garrison Cobblestone Classic and Pumpkin Run. 

 

JUMP ROPE CLUB 

 

Jump Rope Club is open to primary elementary students.  This club focuses on physical fitness and different 

jump roping styles.  Students are encouraged to teach their friends at recess the different styles that they 

learn 
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STUDENT COUNCIL 

 

Students in grades 3-5 have the opportunity to run for Student Council Offices and take part in the student 

government. Student Council is responsible for organizing a variety of social events, for example, student 

exchange programs, projects that benefit the entire school and community, and school spirit week. Student 

Council members are expected to be good "ambassadors" in all school activities. 

 

YEARBOOK 

 

This activity is open to students in grades 4 and 5.  They prepare a yearbook, conduct sales and distribute 

the final product. 

 

 

SCHOOL ORGANIZATIONS 
 

PARENT TEACHER ASSOCIATION (PTA) 

 

The PTA plays a vital role in improving the instructional program of the school by providing additional 

services and an opportunity for better home-school communication through scheduled meetings and 

activities. The organization receives funds primarily from activities such as school pictures and book fairs. 

Other funds are received from outside organizations such as the Stuttgart Community Spouses Club. 

 

Volunteers are needed to carry out successful programs and projects. The PTA offers volunteers an 

opportunity to gain skills in various areas, which can be credited toward work experience with the American 

Red Cross.   
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SCHOOL ADVISORY COMMITTEE (SAC) 

 

Our school, in accordance with instructions from the Department of Defense Dependents Schools, annually 

elects a School Advisory Committee composed of four parents and four teachers. The SAC is responsible 

for advising the school principal on matters affecting the operation of the school. Committee matters 

include: school policies, instructional programs, staffing, as it relates to the instructional program, budget, 

facilities, administrative procedures, pupil personnel services, educational resources, program evaluation, 

student standards of conduct, and other educational related matters. The committee provides two-way 

communication between the community and the school. The installation commander, the school principal, 

and a teachers’ union representative serve as liaison members. 

The general goals of the SAC are: 

 Coordinating all community resources in a concerted effort to support the educational program 

of the school. 

 Providing a forum for the discussion of school achievements and concerns and other school 

related matters. 

 Disseminating information about the school. 

 Acting as a "sounding board" for an individual or group that may want to propose additions to or  

 changes in school policy. 

 

GANG AWARENESS AND PREVENTION 

 

Gang-like activities, such as vandalism and bullying are a community problem, a problem of the unit, the 

garrison, the parents, and the schools. DoDEA-Europe, as part of that community, will work with 

installation agencies and units to help ensure coordinated actions are in place.  

 

Within DoDEA-Europe schools, vandalism, bullying or any other gang-like activities are not tolerated.  Any 

form of initiation, assault, or bullying, may result in suspension for those participating.  Military 

communities fully support our discipline actions.  

 

DoDEA-Europe promotes open and honest communications with parents should they have concerns 

regarding dress requirements.  The primary consideration in making such decisions is concerns for the 

wellbeing and security of all students.  

 

 


